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JOB DESCRIPTION

WAITAKI  DISTRICT  HEALTH  SERVICES LTD

WAITAKI ROHE HAUORA

Please refer to Sharepoint for the latest version of this document.

Any version printed is to be considered uncontrolled and may not be up to date.
STAFF OCCUPATIONAL THERAPIST:  OAMARU HOSPITAL

COVERING:  
20 BED INPATIENT WARD; COMMUNITY VISITS (INCLUDING ENABLE AND ACC; PRE-OPERATIVE HOME ASSESSMENT VISITS & AT&R), OUTPATIENT HEAD INJURY SCREENING AND AT.& R DAY PROGRAMME.
RESPONSIBLE TO
The Director of Nursing and Operations and Service Leader.  
FUNCTIONAL

RELATIONSHIPS WITH

Patients/clients and their families/caregivers






The multidisciplinary team






Occupational Therapists





Relevant community agencies and other health 






care providers

OBJECTIVES



To provide an effective occupational therapy service





 to patients in the Waitaki Area. 

Waitaki District Health Services Limited (Waitaki Rohe HauOro) recognises the Treaty of Waitangi as the founding document of New Zealand, providing a constitutional basis for equity of health outcomes for Maori and non-Maori. The service will be delivered by giving effect to the principles of the Treaty, (partnership, participation and protection).

QUALITY ASSURANCE

Waitaki District Health Services Limited is committed 






to the concept of quality assurance.  All departments 






and all staff have responsibilities in this respect, both





at a professional level and at a department and






service level. As an employee of Waitaki District 

Health Services Limited you are required to participate in quality assurance programmes as an integral part of your position

DUTIES



(1)
Respond to requests for service and initiate







referral where appropriate via referral process


(2)
Use appropriate assessment techniques to 








ascertain each patient’s function in the







occupational performance areas of self-care,







work and leisure, considering the sensory, motor







psychological, cognitive and social performance






components.  Also patient’s home environment






.
(3)
Formulate and document








occupational therapy plans








(4)
Implement occupational therapy 







treatment where appropriate

(5)
Maintain written records of occupational

therapy intervention for occupational







therapy and patient files and:







prepare written and verbal reports







as required

(6)
Review patient progress regularly and 







implement programme changes, consistent







with the patents’ abilities

(7)
Attend and contribute to team meetings – O.T and Multidisciplinary team meetings

(8)
Evaluate outcomes of occupational therapy







and document, including a discharge plan,







any recommendations for follow-up 







treatment, and/or support


(9)
In carrying out the occupational therapy







process liaise with appropriate health







professionals


(10)
Participate in the process of co-ordinated







discharge planning within the multidisciplinary







service

(11) Assess for and provide equipment to clients via the correct agency (short-term loan, Enable, ACC)
(12)
Assess for and liaise with the appropriate agencies in regards to the provision of housing modifications (enable/ACC)

PROFESSIONAL 





RESPONSIBILITIES 


 (1)
Attend and contribute to







administrative and education







sessions in the respective clinical







areas, and the occupational







therapy service






(2)
Supervise occupational therapy

students with supervision from a senior therapist and  in conjunction with the







occupational therapy clinical 

schools/fieldwork Co-ordinator when appropriate





(3)
Undertake public relations activities







including leading seminars/workshops/







discussion, as requested by the 







Manager






(4)
Maintain standards of 







occupational therapy practice and







professionalism






(5)
Ensure confidentiality of patient







information at all times






(6)
Be aware of patient’s rights and







responsibilities






(7)
Set objectives for own personal growth.







Make time on a regular basis to maintain







and update own knowledge and skills, 







including an awareness of trends and







developments across the spectrum of







occupational therapy practise.  

Maintain professional portfolio and recertification on competencies
(8)
Ensure you have a current supervisor and be receiving regular supervision as outlined by the occupational therapy board of NZ
(9)
Report all accidents and incidents to the Service Leader, or the Director of Nursing and Operations





(10)
Adhere to the Occupational







Health and Safety Policy at all times






(11
Maintain awareness of own health needs







and communicate those to the Service Leader, 

or Director of Nursing and Operations
.
(12)
Maintain a healthy working relationship with colleagues and other professionals 
ADMINISTRATIVE

DUTIES



(1)
Maintain statistics on occupational therapy

intervention as requested by the Service Leader or Director of Nursing and Operations





(2)
Ensure process for issuing and maintaining equipment







is adhered to






(3)
Complete the appropriate forms when 







referring patients on to other services





(4)
Ensure Enable N.Z forms are completed 







correctly and procedures adhered to according to the Enable 






website

(5)       Ensure ACC paperwork is completed correctly and 

in a timely manner
(6) Ensure client notes meet the required documentation standards 
Signature: ………………………………………(Employee)    Date: …………………………

Signature:…………………………………..(Supervisor)  Date: ………………………….
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